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ITOJIOXKEHUE
00 y4eOHO-METOIMUECKOM OTJIEIIEe
MAY 10 I'’ITAuM «OnapeHHOCTb U TEXHOJIOTHI

1. O0mue mos1o:xkeHUs

1.1. [Tonmoxkenue 06 yuedbHo-meroamaeckom otaene MAY J10 I'’ATAuM «OnapeHHOCTh U
TexHojorunm»  (mamee — IlonmoxeHwe) ycraHaBnuBaeT TOPSAAOK (GOPMUPOBAHUA U
(GyHKIMOHHPOBaHHS Yy4eOHO-MeToandeckoro otaena (manee — Otmen) MyHUIMIATBHOTO
aBTOHOMHOTO yupexaeHus ['opoackoro JIBopua TBopuecTBa aeteil U MosioAexu «OgapeHHOCTh
u Tex"onorum» (manee — MAY J10 I'’ITJuM «OnapeHHOCTh U TEXHOJIOTUNY, Y UPEKIACHHE).

1.2. Hactosmee [TonoxkeHne pa3paboTaHO B COOTBETCTBUU C HOPMATHBHBIMH IIPABOBBIMH
axtamu Poccuiickoit @enepamuu, CepaioBckoii oomactu, MO «ropox EkarepunOypr», Y craBom
MAY 10 TATHuM «OpapeHHOCTh W TEXHOJOTHH», WHBIMA HOPMAaTUBHBIMH aKTaMH,
peryJIupyIONIMMU OTHOIICHUS B chepe oOpa3oBaHuUs.

1.3. YueOHO-MeTOqUUECKUil OTaeNn SBIsieTcS CTPYKTYPHBIM nozapasnenenueM MAY J10
I'’ITAuM «OnapeHHOCTh U TEXHOJIOTUI.

1.4. OOmee pyKOBOACTBO JesATeNbHOCThIO OTAena OCYyIIECTBISET 3aMECTHTENh
nupektopa. Hemocpeacrsennoe pykoBoACTBO OTAEIOM OCYIIECTBISAET HaualbHUK OT/ena.

1.5. VYuyeOHO-MeTOAMYECKUN OTHET CO3/aeTCs, pPEeOopraHu3yeTcs M JUKBUIUPYETCS
MPUKA30M IUPEKTOpa YUpEeKICHHUS.

1.6. Ha3snauenme Ha MJOMKHOCTH HayanbHMKa OTaena W OCBOOOXKICHHE OT Hee
OCYIIECTBIISIETCA MPUKA30M JUPEKTOpa Y UPEIKICHUS.

1.7. Tlonoxenue 00 y4eOHO-METOAMYECKOM OTAENE pa3padaThiBaeTCsi HAYaIbHUKOM
Otnena B COOTBETCTBUM C JCHCTBYIOIIMMHU 3aKOHOJATEIBCTBOM, C YYETOM OCOOCHHOCTEH U
o0Bpema padoT, BeIMONMHIEMbIX OTIENOM, U YTBEPKIACTCS TUPEKTOPOM Y UpexkKICHUS.

1.8. lesrensHOCTh OT/IENAa OCYIIECTBIIICTCS HA OCHOBAHUHY TUTAHOB PA0OTHI Y UpEkKICHUS.

19. TIlpaBa u oO6s3aHHOCTH COTpPYAHUKOB OTaena oOmnpeaenstorcs A0HKHOCTHON
UHCTpYyKIMen.  JIOIKHOCTHAasT ~ MHCTPYKIHMS — pa3pabaTbiBaeTcs  HAadaJbHUKOM  y4eOHO-
METOAMYECKOT0 OTJENE U YTBEPKAACTCS TUPEKTOPOM Y UPEXKICHHUS.

2. OcHOBHBIE 32/124H

2.1. Co3nmanue W pa3BUTHE YCIOBUW /IS PAa3BUTH CIIOCOOHOCTEH OOYYarOmIMXCsl B
COOTBETCTBUU C HUX MOTPEOHOCTSIMU, BBISBICHUS, MOIJACPKKH, PA3BUTHS CIHOCOOHOCTEH U
TAJIAHTOB JE€TEH U MOJIOJEHKH.

2.2. Co3naHue yCIOBH, HAlpaBICHHBIX HAa Pa3BUTHE JTUYHOCTH, CAMOOIPEICICHUS H
COIMANU3aIMK  O0yJaronmmxcs, 3()PEKTUBHON KHUZHEACITCILHOCTH JETCKHX TBOPYECKHX
00beTMHEHUN YUpeKAeHus.

2.3. Opranmzamus oOpa3zoBaTebHONW  JieATeNlbHOCTH  OTAena 1o pealiu3aiun
JOTIOTHUTEIFHBIX 00111€00pa30BaTeIbHBIX 00IIEPa3BUBAIOINX ITPOTPAMM B Y UPEKICHUU.

2.4. OpraHu3alvoOHHO-METOJUYECKOE COMPOBOXKJIEHUE MEAaroroB JIOMOJIHUTEIbLHOTO
obOpazoBanuss Othena 1O BOMpPOCAM pealu3allié JOMOTHUTEIBHBIX 00Ie00pa30oBaTeNbHBIX
001epa3BUBAIOIIUX TPOTrPAMM, OOECIIEYCHUIO KAaY€CTBEHHOTO JIOMTOJTHUTEILHOTO 00pa30BaHUsI.



2.5. Oxa3zanue WHPOPMAIMOHHO-KOHCYJIBTAIIMOHHOMN MOJACPKKH POIUTEISAM (3aKOHHBIM
OpPEJCTaBUTENSIM) OOyYalomuXcss YUpeXKACHUS I TOJY4YeHHs JeTbMH KayeCTBEHHOTO
JOTIOTHUTEIILHOTO 00pa30BaHUsl.

2.6. PazButne MarepuanbHO-TeXHUYECKOH 0a3bl OTaena.

3. ODyHKUMHU

3.1. Peanmuzanuss M COBEPILIEHCTBOBAaHHE JOMOJHUTENIBHBIX 0011e00pa3oBaTeIbHbIX
00111epa3BUBAIOIIUX TPOTPAMM.

3.2. Opranuzanus U KOOpAUHAILKSA KOHKYPCHOW U KOHIIEPTHOM JIEITEIbHOCTH TBOPUYECKUX
KOJUIEKTUBOB Y UPEKICHHUS.

3.3. OcyuiecTBiieHHEe MOHUTOPHHIA Pe3yJbTaTUBHOCTU IEJarornyeckoil AedaTeabHOCTH
cotpyaHukoB OtJena.

3.4. O6ecnieueHrEe METOIMYECKOM MOAJIEPIKKH MEAAroroB TOMOIHUTEILHOTO 00pa30BaHus
OTnmena 1O pealM3aldy  JIOTIOJHUTENBHBIX  00I1e00pa30BaTENbHBIX — OOILIEPa3BUBAIOLINX
MPOrPaMM.

3.5. HWudopmanvoHHOE, OpPraHU3aLMOHHOE M TEXHOJIIOTHYECKOE COMPOBOXKICHUE
MeJaroroB JOMOJHUTENBHOTO 00pazoBanusi OtTaena mo BompocaMm padoThl B MH(OPMALMOHHON
cucremMe «HaBurarop nomomHHTENBHOTO OOpa3oBaHus naereil B CBepIIOBCKOM 00macTm»
(https://p66.HaBUraTOp.IETH ).

3.6. ®opmupoBaHue U BeJleHUE AJOKyMeHTaluu OT/iena B COOTBETCTBUM C YTBEPKICHHON
HOMEHKJIATypoil Jien1 YupexKAeHHsI, B TOM YHCIIe JIEKTPOHHOM 6a3bl 00yUarouxcs 1 pe3yIbTaToB
y4acTHil B KOHKYPCHBIX MEPOTIPUATHSIX.

3.7. BbIsBiIeHHE W pacHpOCTpaHEHUE JTYUYIIMX MPAKTHK pead3aliyl AOMOJTHUTEIBHBIX
0011e00pa3oBaTeabHbIX 00IIepa3BUBAIOIIMX IIPOIPaAMM.

3.8. OOHOBJIEHHE JOKAIBHBIX HOPMATHUBHBIX aKTOB YUpPEKICHHUS MO 00pa3oBaTEIbHOMN
JIEATEIILHOCTH Y UpEKIACHUS.

4. IlpaBa

Jlns peain3aliuy BO3JIOKEHHBIX Ha Hero ¢pyHkuuit OTen umeer npaso:

4.1. BeIOupaTh (hOpMBI, METOJBI U CPEICTBA OCYIIECTBICHHS AesTenbHOocTH OTAena B
IpeJienax CBOEH KOMIIETEHIINY;

4.2. IpOBOANTH COBEIIAHHS MO0 HAampaBJeHUsM jesrenbHocTH OTnena, BHOCHTH
IPEUIOKEHHS] pYKOBOJICTBY YUPEKIEHHUS IO COBEPILIEHCTBOBAHUIO paboTsl OTaena;

4.3. 3ampaimmBaTh U MOIY4aTh OT PYKOBOISAIINX paOOTHUKOB Y UpexkIeH!Us HH(POPMAIIHIO,
Heo0XxouMyto Juid pabotel OTnena;

4.4. npuBlIeKaTh CHELMAIUCTOB JAPYTUX CTPYKTYPHBIX MOApPA3AEICHUN YupexaeHus K
COBMECTHOM JEATEIBHOCTH, B paMKaxX 3azad M coaepxkaHus aedarenbHoctu Ortnena, B
COOTBETCTBUU C YCTHBIMU M MMCbMEHHBIMHU PACHOPSKEHUSIMH TUPEKTOpa Y UpeKICHUS,

4.5. npyHUMaTh ydacTHe B KOH(EpEeHLHUAX, CEeMUHApaX, MPaKTHKyMax, JIEJOBBIX UTpax,
MacTep-Kiaccax, KOHKypcax Mo HalpaBJiICHUIO IEATEIbHOCTH Y UpexKIeHuUS,

4.6. M0 TIOpYYCHHMIO JAMPEKTOpa YUpeXKACHUS TMPEJICTaBIATh YUpeXIEHHE BO
B3aMMOOTHOUIEHUSIX ~CO CTOPOHHMMM  OpPraHM3alMsIMH, YCTAHABIMBATh KOHTAKThl C
YUPEXKIECHUSAIMH, 3aUHTEPECOBAaHHBIMU B COTPYJHUYECTBE, B PAMKaX CBOE KOMIIETEHLIN;

4.7. CBOEBPEMEHHO TPEAOCTABISATh TUPEKTOPY YUpPEXKACHUS U €ro 3aMeCcTUTENIIM
JIOCTOBEPHYIO HMH(pOpMaLMI0O O Tpolecce U pesyibrarax jgestenbHocTd Othena, HHYIO
aHATTMTUIECKYI0 HH(OpMAITHIO.

5. OTBeTCTBEHHOCTH
Y4eOHO-METONUYECKUI OTIEN HECET OTBETCTBEHHOCTh B YCTAHOBJICHHOM MOPSAKE 3a:
5.1. HecooTBeTCTBUE JeATeNIbHOCTH OTIelIa MOCTABIIEHHBIM 3a1a9aM;
5.2. HeHajyexaliee KadyecTBO, COJACpKAHHE W pe3yiabTaT paboT, OCYIIECTBISEMBIX
Otnenom;



5.3. HEUCNOJHEHUE WJIM HECBOEBPEMEHHOE HCIOJHEHUE IPUKA30B, MOPYYCHUH U
PaCHOPsKEHUM TUPEKTOpA Y UPEKICHHUS,

5.4. HECBOEBPEMEHHOE IPEIOCTaBIEHNE UHPOPMALIMU WM BBINOJIHEHUS TOCTABJIEHHBIX
3aaa4 nepea Otaenom;

5.5. HEIpaBOMEpPHOE MHCIIOJIb30BAaHHE, pas3IiallleHue CBEJIEHHUH, COCTaBISAIOIINX
CIIy’K€OHYIO ¥ HHYIO HH(POPMALINIO, OXpaHIeMyI0 3aKOHOM MH(OpPMAIIHIO, CTABIIYIO U3BECTHOU B
CBSI3U C BBIIIOJHEHUEM JIOJDKHOCTHBIX 00s13aHHOCTEH;

5.6. o0ecnieueHHE COXPAHHOCTH HMMYLIECTBA YUpPEXKACHHUS, LIEJIEBOTO HCIIOJIb30BAHUS
UMYLIECTBA U CO3/1aBAEMBIX B IIpOLECCE AEATEIbHOCTH HHPOPMALMOHHBIX PECYPCOB;

5.7. TpeboBaHMIl 3aKOHONATENbCTBA, JIOKAJIbHBIX HOPMATHUBHBIX aKTOB YUpPEKICHUS B
YyacTu 00pabOTKU MEPCOHAIBHBIX IaHHBIX;

5.8. HecoOioJieHHE TPHHLIUIOB H TPeOOBAaHUN AaHTUKOPPYNIIMOHHON TMOJIHTUKU
Yupexnenus;

5.9. HecoOmoeHue YcraBa YupekIeHus, J0KaJIbHbIX HOPMATUBHBIX aKTOB U HACTOSIILIETO
ITonoxenus.

6. B3aumoeiicTBHe ¢ IPYrMMH CTPYKTYPHBIMU MOAPa3/ieIeHUsIMU
6.1. Y4eOHO-METOIMYEeCKUH  OTHEeN  OCYNIECTBISET  CBOIO  JICATENBHOCTH  BO
B3aUMO/ICHCTBUU C IPYTUMH CTPYKTYPHBIMH MTOAPA3ACICHUAMH Y UPEKIACHUS, My HULIUTIAIbHBIMU
opraHaMu YIpaBJlieHUs 00pa3oBaHUs, 00pPa30BaTEIbLHBIMU YUPEKICHUSIMU PA3JIMYHBIX THIIOB U
BUJIOB B COOTBETCTBUHU C GYHKIUSMU M HaIlpaBICHUAMHU JesiTenbHocTH OTaena.

7. 3aKkJII04NTeIbHBIE M0JI0KEeHUSA

7.1. Hacrosimee [lonoxkeHue siBIs€TCS JTOKAIbHBIM HOPMAaTUBHBIM aKTOM, MPUHUMAETCS
Ha [legarornyeckom coBere YupexxIeHHs U yTBepxAaercs (W/Iubo BBOISATCS B JIEHCTBUE)
MIPUKA30M JTUPEKTOPA Y UpPEKICHHUS.

7.2. Hactosmee IlonoxkeHue BCTymaeT B JCHCTBHE C MOMEHTa €ro YTBEPKICHUS
JUPEKTOPOM Y UPEKICHHUS.

7.3. Cpok neiictBus Hactosiero [1onokeHus — 10 BHECEHHS] U3MEHEHHIA.

7.4. Bce u3MeHeHus U JOMOJIHEHUs, BHOCUMBbIE B HacTosee [lonoxenne, opopMisitoTcst
B TIHCHbMEHHOHW (oOpME B COOTBETCTBUHU JIEHCTBYIOIIMM 3aKOHOJATEIbCTBOM Poccuiickoi
denepannuy U yTBEPKAAIOTCS TPUKAZOM JUPEKTOPA Y UPEKIACHUA.

7.5. llocne mpunsTtus [lomoxxeHuss B HOBOW peAakiuyl (MM U3MEHEHUN W JOMOIHEHUI
OTJIENbHBIX ITYHKTOB U Pa3/IeJIOB) MPEAbIIyIIasi peIaKIius aBTOMaTHIECKH yTPAauynuBaeT CUITY.

IMPUHATO
C Y4€TOM MHEHHMS KOJUIETHaJIbHOIO OpraHa yIpaBJIeHUs

Ilemarornueckuii COBET:
[Tporokon Ne 2 ot 15.01.2024
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