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00 yueOHO-MeTOJUUeCKOM OTesle
MYHHLMITaILHOTO aBTOHOMHOI'O HETUIIOBOI0 06pa30BaTe/IbHOr0 YUpesKAeHH s
"T'opojcKoii ABOpeL] TBOpUecTBa"

1. O611ue 1o10)KeHus.

1.1. Hacrosiee ITonoxkeHue pa3paboTaHO B COOTBETCTBUM C HOPMAaTUBHBIMHU I1PaBOBbIMH
akTamu Poccuiickoii ®eneparu, CeepanoBckod obmact, MO «ropog ExatepunOypr», YcraBom
MYHHMLMIA/IbBHOTO aBTOHOMHOI'O HETHUIIOBOro o0Opa3oBaTe/bHOro yupexkgaeHus "T'opogckoi asoper|
TBOpuecTBa" (ganee — MAHOY "I'IT", [lBopeLl), UHBIMH HODMAaTHBHBLIMHU aKTaMH, PEryJ/IMPYOIIMMH
OTHoIIIeHUs B chepe 0Opa3oBaHus.

1.2. YuebHO-MeTOoAuuecKui  oTaen (ganee —  Otaen)  ABAsSeTC  CTPYKTYPHBIM
nofpaszgenenuem MAHOY "I'IT".

1.3. Ob1jee pyKOBOACTBO JesiTebHOCTbIO OTZes1a OCYyLeCTB/IseT 3aMeCcTUTe b JAUPeKTopa
(B COOTBETCTBUU C YTBEPXKAEHHOM CTPYKTYPOH), HEIoCpe/CTBEHHOe PYKOBOZCTBO OCYIECTB/ISIeT
Haya/IbHUK OTJeJIa.

1.4. OTpen co3naeTcs, peopraHU3yeTcsl U IMKBUUPYeTCs IIPUKAa30M JupekTopa [Isopiia.

1.5. HasHaueHWe Ha J[O/DKHOCTb HauaJbHMKA OTAela U OCBOOOXKZEHHe OT Hee
OCYIL|eCTBJ/IIETCS [IPUKA30M JUpekTopa JIBopLia [0 Npe/iCTaB/IeHHIO 3aMeCTHUTe ISl JUPeKTopa.

1.6. ITonoxxenre 06 Otaene pa3pabaThiBaeTCsl 3aMeCTHTe/eM AWpeKTopa B COOTBETCTBHH
c ycraBom [IBopua, ¢ yueroM ocobeHHOCTell M oObemMa paboT, BBINOTHAEMBIX OT/EJIOM,
U yTBEP)K/aeTcsl AUPeKTOpoM JIBoplja TBOPUECTBa.

1.7. NestenbHocTs OTziesia OCYIECTB/SIETCSI HAa OCHOBAaHUM IIaHOB paboThl [IBopua
TBOpYECTBA.

1.8.IlpaBa u 00s3aHHOCTH COTPYAHMKOB OTzena OmNpefenstoTcss  [J0/DKHOCTHOM
MHCTPYKLMeH. [IO/DKHOCTHbIE MHCTPYKLMM — paspabaThIBalOTCS — 3aMeCTHTesleM  JMPeKTopa
U yTBePXKJarTCs JUpeKTopoM /IBopiia.

1.9. Crietmastctel OTZesla B CBOEM [esITe/IbBHOCTU PYKOBOJCTBYHOTCA IIPUOPUTETAMH
COBDEMEHHOM  TOCy/apCTBEHHOH  00pa3oBaTe/lbHOM  TOJIMTHKH,  II0JIOKEHHS ~ KOTOPOM
chopMyIHPOBaHbI B HOPMaTHUBHBIX akTax Poccuiickoit ®eneparmu, Ceepznosckoit obnact, MO
«ropoj, ExarepuHOypr»:

- ®denepanbHbIH 3aK0H 0T 29 nekabpst 2012 roza Ne 273-P3 «O6 obpaszoBaHuu B Poccuiickon
depiepaLiim»; '

- ®egnepanbHblii 3akoH 0T 31 wmroms 2020 r. Ne 304-P3 «O BHeceHMM H3MEHEHUM B
denepanbHbli 3akoH «O6 obpasoBaHuu B Poccuiickoii ®enepaluu» M0 BOINPOCAM BOCIIUTAHHS
00yyJaroLMXCcs»;

- I'paxnanckuii kogekc Poccuiickor Penepaliny;

- ®denepanbHbI 3aKoH 0T 25 gaekabps 2008 roma Ne 273-®3 «O mnpoTHBOAEHCTBHH
KOPPYIILIAK»;

- VYkas3 [pe3ugenTa Poccutickoit @esepariuu ot 21 urosisa 2020 roga Ne474 «O HaLMOHAIBHBIX
1essix pa3Butys Poccuiickort @enepanuu fo 2030 roga»;




- KoHuenusa pasBUTHs [JOIOJTHATE/IBHOTO 06pa3oBanus feteit fo 2030 roga, (pacropsbkeHue
[TpaBurenbcTBa Poccutickoi @esnepanuu ot 31 mapta 2022 r. Ne 678-p);

- HauuoHanbHbIN NIPoeKT "Mosoziexxs U 1eTu";

- CaHUTapHO-3ITHIeMHO/IOTHUeCKe TpeOOBaHMS K OpraHU3aLMsIM BOCITUTaHUs U 00yueHHs,
OTABIXa W O3[0POBJIEHHUS JeTed U MoJiofexu, yTBepkieHHble IloctaHoBneHwem ['1aBHOrO
roCyZapCTBEHHOr0 caHUTapHOro Bpaua Poccutickoit @ezeparnyu ot 28.09.2020 Ne28;

- Crpareruueckuii mpoekT «EkaTepuHOyprckoe obpasoBaHue — craHaapT «IIaTe 3Be3ny»
(rrocranoBsieHre AaMuHHCTpaLmy ropoga Exarepunbypra ot 07.06.2022 Nel1523);

- MyHnununanbHas rnporpamMma «PasBrTHe cucreMbl 06pa3oBaHUsl U CO3ZaHUe yC/IOBUH [/
OpraHu3alid OTAbIXa U O3[0pOBJEHHUs JeTell B MYyHHLMNAJIbHOM 00pa3’0BaHUM  «IOPO/
«Exarepunbypr» Ha 2023 - 2027 roas! (I[ToctaHOBIeHHe AJMHUHHUCTpALMK ropoga ExarepuHOypra
ot 28.10.2022 Ne 3360);

- WHble HOPMAaTHBHBIE aKThl AJMUHMCTpalmd ropoga Exartepunbypra, /[lernaprameHTa
obpa3oBaHuss AJMHUHHCTpALMH ropoja EkarepunOypra, ycraB MAHOY «['IT», 5oKaibHbIe
HOpMaTHUBHble akKTbl M IlpaBusiia BHYTpeHHero TpYZOBOrO pacriopsjka [lBopla, 3akperieHHble
KosnektuBHbIM foroBopoM Ha 2025-2028 rogpe! ot 31 auBaps 2025 roga, Hactosiee ITonoxkeHue.

1.10. OTzen oCyIIeCTB/IS€T CBOK [JesTeJIbHOCTb B COOTBETCTBHUU C IJIAHOM PaboThl Ha rof
(yuebHBIH rofr), KOTOPBIH yTBEp>KAaeTCs AUpeKTopoM J[BopLia.

1.11. Otuetr o pabore OTaena sBASETCS COCTABHOM YaCThIO MaTePHUa/IOB CaMO0OC/e0BaHUs
MAHOY "I'JT" ripy 1IOArOTOBKE eXeroJHOoro oTyera.

2. OCHOBHBbIE 3a7a4H.

YyebHO-METOAUUECKHUH 0TIe/1 CO3/laH B Lie/isax obecrieueHus gesiteibHocTd MAHOY "T'/IT" o
peayu3aluy AOIOIHUTEMbHBIX 0011eobpa3oBare/ibHbIX 001jepa3sBUBAIOLIMX IIPOrpaMM U peluaeT
C/lefyroLye 3alauu:

2.1. Co3gaHuMe W pasBUTHE YCJIOBHHM [JI1 Da3BUTHS CIIOCOOHOCTeH 0O0ydJaromyxcsi B
COOTBETCTBUH C UX MOTPEOHOCTSIMH, BBISBIEHUS, TOJIEPXKKH, Pa3BUTHS CIIOCOOHOCTEH M Ta/laHTOB
JIeTeN U MOJIOJIeXKH.

2.2. HopmaruBHOe, MH(OPMALIMOHHOE, METOJHUYeCKOe, OpraHU3aljMOHHO-IIeJarOTHuecKoe U
KOHTPOJ/IbHO-aHA/TUTHUEeCKOe oOecrieueHre peaau3aliy JIOIO/IHUTebHBIX 0011[e06pa3oBaTebHbIX
obepasBrBaroLKX nporpamm B MAHOY "T'IT".

2.3. OpraHuzayusi M I[IpOBeJleHHWe  MOHUTODWMHIA  peajy3aliid  [IOINOJIHUTe/IbHBIX
o011eo0pa3oBaTe/ibHbIX 001[epa3BUBAIOIIMX [TPOrPaMM, HAIpaBIeHHOro Ha obecrieueHHe BBICOKOIO
KauecTBa 00pa30BaTe/IbHBIX YCIYT U MOBbILIeHHe 3G deKTUBHOCTH 00pa3oBaTe/IbHOro IpoLjecca.

2.4. Oka3zaHue HH(POPMALMOHHO-KOHCY/IbTALJMOHHON TIIOAJEP)KKHM POJUTE/IAM (3aKOHHBIM
rpeZicTaBUTe/IsIM) obyuaromuxcs JIBopiia f/1s [oy4eHus AeTbMH KaueCTBeHHOrO JOIO/HUTEe/IbHOIO

obpa3oBaHusl.

2.5. OpraHuszaluss U IIPOBeZIeHHe MepOIpUATHH, CIOCOOCTBYIOLMX pelleHUI0 3ajad
BOCIIMTAHHS, Pa3BUTHUS JIMYHOCTH, CAMOOIIpeZle/eHHss M COLManu3alldy 0o0yuvaroLMXcsl; a Takke
TIOBBIIIEHUIO 3 ()EKTUBHOCTH )KU3HEEATETbHOCTH IeTCKUX TBOPUYeCKUX 06berHeHui ([TporpamMmsl
BOCITUTaHU).

2.6. OpraHu3alys ¥ IpoBeJjeHrHe MepoIpUATHH, 00ecreunBaroluX IpodecCuoHalbHbIM POCT
negaroros Otzaesna: obyueHue U MOBbIIEHNEe KBATH(HUKALUU B Pa3/IMYHbIX hopMax, 0OMeH OIbITOM U
ripe/icTaB/ieHHe 3()PeKTUBHBIX [TPAKTUK, HACTaBHUYECTBO.

2.7. Ob6ecrieuenue gesitesibHocT MAHOY "I'IT" Kak MocTaBLMKa YCIYT [JOIIOJHUTEIbHOIO
obpa3zoBanusi B EVIC "HaBurarop A0rno/HUTeIbHOro 06pa3oBaHus Aetel CBepAnoBcKoi obractu'.

2.8. lHbOpMaIIMOHHOE U OpPraHU3al[MOHHO-MeTOIUYeCcKOoe COIPOBOJKAEeHHe MHHOBALMOHHON
NeATeJIbHOCTA ~ IelaroroB, yudacTUsi B  IPO(PeCCUOHANbHBIX  KOHKypCaX, MepOIpUATHAX,
COIPOBOXK/eHHe aTTeCTallHOHHBIX IIPOL{ECCOB.

2.9. Opranusaius paboTel 10 370pOBbecOepe)XeHHI0 U NPOQUIaKTHKe TpaBMaTH3Ma
o0yuarolUXcsi € IejaroraMd JOIOJIHUTeIbHOr0 00pa3oBaHMs M pPOAUTE/NSIMH  (3aKOHHBIMU
Tpe/ICTaBUTe/ISIMU) 00y YaroIUXCs.

2.10. Pa3BuTHe MaTepHaJbHO-TeXHHUeCKoM 6a3pl OTzgena B 4YacTHM  peaad3allid
JIOTTO/THUTE/IbHBIX 00111e00pa3oBaTe/IbHbIX 001epa3sBUBAIOLIMX [1POrPaMM.



: 3. OyHKIMU.

JL1s1 peltieHust oCTaB/IeHHbIX 3azau OT/ie1 OCyIeCTBIIsAeT CIeAyolye (PyHKLHM:

3.1.  OpraHW3alMOHHO-METO[JMUeCKOe  COTPOBOXK[IEHHEe  I1e[aroroB  [OIOJHUTEIbHOIO
obpaszoBanusi OTesa 1o BOIPOCaM IJIAHMPOBAHMS, YTOYHEHUS W BBINNOJHEHUS MyHHULIUIIA/IBbHOTO
3a/jaHusl.

3.2. OpraHu3auus ¥ KOOpAWHALMS KOHKYDCHOM M KOHLIeDTHOM [edTe/IbHOCTH TBOPYeCKHX
o0beuHeHuH [IBOpLIa, yUeT JOCTKeHHUH 00yUyaroluXcsl.

3.3. OcylecTB/eHHe MOHUTODHUHTa pe3y/JbTaTUBHOCTH IeJJalrOTM4eCcKON [esTe/IbHOCTH
cotpyaHukoB Otpena.

3.4. OGecrieueHHe MeTOAMYECKOM IIO//IEPXKKH T1elarOroB [JOIOJIHUTEILHOr0 00pa3oBaHust
Otzena no pa3paboTKe, cepTHGMKALMM M pealr3allid [OIMOJHUTEbHBIX 00611e06pa3oBaTe/bHbIX
o0111epa3BHUBAaOIINX [IPOrPaMM.

3.5. Pabora B EMC «HaBurarop norosHUTe/SIbHOrO oOpa3oBaHusi feTell B CBepAJ/IOBCKOH
obnactu»: pasMelleHHe W OOHOB/IeHHe mporpamyM, o06paboTKa 3asdBOK, KOHTDOJb 3aIlO/IHEHHs
3/IEKTPOHHBIX Ky PHa/IOB, 06paboTKa CTaTUCTUKHU U MOrOTOBKA OTUETOB I10 3arpocy.

3.6. CompoBOXXJeHHe KOMIUIEKCHOM aBTOMaTH3MPOBaHHOM HH(OPMALlMOHHON CHCTEMbI
(KAMC) UPO: aKkTya/nu3aLys JaHHbIX [TeJaroruueckiux paboTHUKOB 06pa30BaTe/IbHOr0 yUupeXjeHusl.

3.7. MHdoOpMalIMOHHOe, OpraHM3allMOHHOe M TeXHOJIOTMYeCcKoe COIPOBOXKJEHHe I1e/jaroroB
JIOTOIHUTeILHOr0 0bpa3oBanus Othesna o Borpocam pabotsl B EUC «HaBuraTop 0o/ iHUTe/IbHOrO
obpasoBanHus Aeteil B CBepA/I0BCKOM 00/1aCcTH».

3.8. BblfB/eHHe U pacrpoCTpaHeHWe JIyUlIMX I[IPaKTHUK peajr3alyyd [ONOHUTeIbHbBIX
o61jeo06pa3zoBaTebHbIX 001]epa3BUBAOLMX IIPOrPAMM.

3.9. ®opMmupoBaHHe U BeJieHHEe JOKyMeHTalUuu OTzesa B COOTBETCTBUM C yTBEPK/IeHHOU
HOMeHK/aTypoi ge1 MAHOY "T'IT", B TOM uuC/Ie 3/1eKTPOHHOM 6a3bl 06yydaroLuXcs U pe3y/IbTaToB
YUaCTHs1 B KOHKYPCHBIX MEepPOIIPUATHSX.

3.10. OGHOB/IeHHe JIOKAJbHBIX HOPMATHBHBIX AKTOB YupexkieHus I10 oOpa3oBaTe/lbHOH

JIeSITe/TbHOCTH Y UPeXKeHHUs.

4. IlpaBa Otpgena.

s 3 deKTUBHOrO pellleHHsl INTOCTaB/JIeHHBIX 3a7jau U peaju3aljid BO3/I0)KEHHBIX Ha HEro
byHkUuM OTZen UMeeT MpaBo:

4.1. BeIOMpaTh (hOPMBI, METO/BI U CPeZCTBA OCYILeCTB/IEHUs AesaTe/bHOCTH OT/ena B rpejenax
CBOEU KOMIIeTeHL[HH;

4.2. 3HAKOMHUTBCS C IMTPOEKTHBIMH PelIeHUsIMU PYKOBO/CTBA, KaCarOLIMMHUCS ero JesaTe/lbHOCTH.

4.3. BHOCUTb CBOH IIPEJJIO’KEHUs] T10 COBEPLIEHCTBOBAHUIO HarlpaB/IeHUs [eATe/IbHOCTH BO
IIBoptie u o6pa3oBaresibHOM Komiutiekce Exarepun6ypra.

4.4. TPOBOAUTDL COBELAHUS I10 HaIlpaB/eHUsM JeAaTelbHOCTH OTzesa, BHOCUTh MPEIJIOXKeHHUs
PYKOBO/CTBY JIBOpLia 110 COBEPIIEHCTBOBaHMIO paboTel OT/ena;

4.5, 3ampaiuuMBaTh M TOJMy4aTb OT DYKOBOJALIMX paboTHUKOB /[IBopua HH(OPMALHUIO,
Heobxonumyto a1st pabotel OTena;

4.6. IpUBJIEKATh CITELIMA/TUCTOB IPYTHUX CTPYKTYPHBIX NoApas/e/ieHni [IBopLa B COOTBETCTBUU
C YCTHBIMHU U THCbMEHHBIMH PaCIIOPSDKEHUSIMU JUPeKTOpa K COBMECTHOH /IeATe/IbHOCTH B paMKax 3a/jau
Y CoZiepyKaHUsl [1esiTelIbHOCTH OT/era;

4.7. IpUHUMATh yuyacTHe B KOH(epeHLUAX, CeMUHapax, PaKTUKYMax, [eJIOBbIX UIrPax, MacTep-
K/laccax, KOHKypCaxX, MHbIX (opmax MnpodeccHOHaNbHOro OOIIeHHS B COOTBETCTBHUH C (DYHKLIMSAMU
Otpena;

4.8. M0 mopyueHUI0 AupekTopa [lBopla rpejcraBiATk JIBopel] BO B3aMMOOTHOILIEHHSX CO
CTOPOHHHMMH OpraHM3alLiMsIMM, yCTaHaB/IMBATb KOHTAKThl C YUDPEX[EHHSIMH, 3aMHTEPeCOBAHHBIMU B
COTpPYZHHUECTBe, B paMKaX CBOeH KOMITeTeHLIHH;

4.9. obpamarecst K pykoBogctBy MAHOY «['IT» 3a oKa3aHUeM COZEHCTBHA B PeLIeHHUH
BOITPOCOB MaTepPHaIbHO-TeXHHUECKOro obecrieueHys 0Opa3oBaTe/IbHOM [1eITeIbHOCTH.

4.10. CBOEBpEMEHHO TIPeJOCTaB/IATh [JUpeKTopy [IBoplLia [OCTOBEPHYIO HH(OPMALMIO O
mpoliecce Y pesy/abTaTax JeArespHOCTH OT[esa, HHYI0 CTaTUCTUYECKYH0 U aHAIUTHYeCKYIo

HMH(pOpMaLHIO.




5. OtBercTBeHHOCTh OTLENMa

OTzen HeceT OTBETCTBEHHOCTb B COOTBETCTBMM C  3aKOHOJATE/IbCTBOM P® wu H=He
TIPOTHBOPEYALLIMA eMy JIOKa/IbHbIMK HOPMATHBHBIMH I1PaBOBBIMH aKTAMH JBopua 3a:

5.1. HeCOOTBETCTBHe JiesTebHOCTH OT/ie/1a 0CTaB/IeHHbIM 33jauaMm;

5.2. HeHajyIexxalliee KauecTBO, CO/iep>KkaHue 1 pe3y bTaT paboT, ocy1ecTs/seMbIx OTzeI0M;

5.3. HeMCIIOJIHeHUe WM HeCBOeBpeMeHHOe MCIIO/THeHKe ITPHKa30B 1 pacriopspKeHUH JUPeKTopa
MAHOY "TAT";

5.4. HecBOeBpPeMeHHOe IpefioCcTaB/IeHre MH(GOPMaLMH UK BBITTOJIHEHHE ITOCTAB/ICHHBIX repef,
OTpaenom 3azay;

5.5. HerpaBOMEepPHOe MCII0/Ib30BaHKe, pasrjalleHune CBeZIeHU}, COCTaBJISIFOIHUX CIy>KeOHYH0 U
UHYI0 HHpOpMaLMIO, OXpaHJAeMyH 3aKOHOM MH(POPMALUIO, CTaBLIYKD M3BECTHOH B CBA3M C
BBIMO/IHEHHUEM J0/DKHOCTHBIX 00513aHHOCTeH;

5.6. ofecrieueHre COXPAHHOCTH UMyILecTBa [IBOpLa, 1ie/1eBOro MCII0/Ib30BaHUsA MMYIECTBa 1
co37aBaeMbIX B MPOLIeCce JesTe/IlbHOCTH MH(POPMALMOHHbIX PECYPCOB;

5.7. HecobyrofeHWe Ycrasa [IBOpLA, JIOKa/JbHbIX HOPMAaTMBHBIX akTOB M HACTOAIIErO

ITono)keHus.

6. BsaummopetictBre Otena.

6.1. OTzes oCyLLecTB/IseT CBOIO [eATe/IbHOCTb BO B3aUMO/IeHCTBUU C JPYTUMH CTPYKTYPHBIMU
nofpasjeeHusMy  JIBoplla,  MyHMLUMITQIbHBIMHA  OpraHamu  yIpaB/IeHHs oOpa3oBaHusi,
06pa3soBaTe/bHBIMA ~ YUPEXKJAEHHAMH ~Das/IMuHbIX THIIOB M  BH/OB, MHBIMU  OpraHM3aiHiAMH
B COOTBETCTBHH C GYHKLMSMH U HAIpaB/IeHUAMH JiesiTe/IbHOCTH OT/ena.

7. 3aK/IIOUMTE/IbHbIE TI0/I0KEHHS
7.1. Bce W3MeHeHHUsI U JOINOJIHEHUs B Hacrosiee [lo/oxeHue, 0(pOpMJISIFOTCST B TTHCbMEHHON
dbopme B COOTBETCTBUH C eHCTBYIOLIMM 3aKOHO/ATE/IECTBOM Poccuiickoit Pefepaliviy U J10KaIbHbIMA

HOpMAaTUBHbIMU akTaMid MAHOY "T'IT".
7.2. Tloce mpuHATUsA TTonoxKeHHs (MM U3MEHEHHH U JIOTIOJTHEHUM OT/e/IbHBIX IYHKTOB H

pas/ie/IoB) B HOBOM Pe/jaKIMH Mpe/bIAyLast pe/JaKIis aBTOMAaTHYECKH TePsALT CHILY.



